
IESL Membership Application Process 
(Transfer Application) 

System Instructions 

 

1. Visit IESL MIS Website,  click on “Member Login” - https://iesl.lk/mis/ 

 

 
 

2. In order to transfer from Member to Fellow Member, you are required to login to your 

Member profile  

 

If you are unable to login, please follow the below mentioned procedure. 

i. Click on “Forgot Password?”, enter your email address and click on “submit” 

button. (The email address has to be the one that you have provided to IESL) 

Once you click on the submit button you will receive an email with password 

reset link. 

 

NB - If you do not received the password reset link, you may contact IESL 

membership Division. (The most possible reason for not receiving the link 

is the current email address you were given to IESL is different.)  

 

 
 

ii. Once you reset your password, a window will appear to enter the username and 

password. Username has to be your email address. After entering the new 

password, click the login button. 

 

 

 

https://iesl.lk/mis/


3. Compulsory Documents to be submitted  

 

 

I. You are required to get signatures from four proposers. At least two of them 

should be Fellow Members of the Institution and one of the proposers should be 

from the same discipline. 

 

II. Experience Report should base on post charter engineering experience. 

 

III. Application Form (Click Here) 

 

 You may refer to the Fellow Guideline (Click Here) 

 

Make sure to keep the scanned documents (PDF or JPEG) that you are going to upload to the 

system below 5MB and also the documents should be in coloured format. 

 

4. Once you logged in to your account, you will see the dashboard as follows 

 

Important - Before transferring the membership you have to activate your profile. 

 

Dashboard of a Deactivated Account  

 

If the dashboard of your profile views as follows, please follow the reinstatement 

process. 

 

 
 

The Reinstatement Process is as follows 

 

I. Click on “Apply for Reinstatement” 

II. Click on “Step 05” (For the time being skip steps 1 – 4) 

III. Click on “Submit” 

 

 

 

 

 

 

 

 

 

 

 

https://iesl.lk/images/pdf/applications/application_for_membership.pdf
https://iesl.lk/images/pdf/Fellow_guidelines.pdf


 

Dashboard of an Active Account 

 

 

5. Please follow the below given steps to upload the necessary documents. 

 

I. Click on “View Full Profile” 

 

 
II. Click on “Edit” Button and update your personal information. 

 
 

 

 



 

After updating your personal information, click on Membership Upgrade (a tab in the left side of 

your screen) and then click on Membership Transfer Application. 

 

 

 

 

 

 

Select the Class of membership that you are going to apply. 

 

 

 

 

 

 

 

 

Click on step 3 and attach the proposer’s signed certificate one by one. (Type the membership 

number and select your proposer). Then, click on the “Browse” button, select the proposers 

signed application and attach. (Since the signatures are in the application, you have to scan 

both sides of the application and then upload. Scanned PFD application should be in coloured 

format) 

 

 

 

 

 

 

 

 



 

 

Click on “Step 5” and click on “Submit”. 

 

 

 

 

 

 

 

 

 

Once the application is submitted, Membership Division will review your application. After a 

successful review, you will get an email notification, to make the payment against the invoice 

generated in your account. Please follow the following steps below.  

I. Login to your account  

II. Click on “Membership Upgrades -> Membership Transfer Application ” 

III. Click on “Pay” button. 

IV. Follow the payment procedure stated (For quick & speedy processing, please 

use “Online” payment option)   

 

After completion of your payment, your application will be forwarded to PSMC. 


